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1. To introduce the student to accounting, its types, the accounting cycle, and
accounting principles and assumptions.

2. To enable the student to record transactions in the journal (double-entry
bookkeeping).

3. To enable the student to post to the ledger and balance accounts.

4. To introduce and enable the student to prepare a trial balance.

5. To introduce and enable the student to understand capital transactions (capital
formation).

6. To introduce and enable the student to understand inventory accounting.
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1. The student will understand accounting, its types, the accounting cycle dlagram
guadyall 3alall ol s jia and accounting p.rlnc1ples and assumptions. o . .

2. The student will know how to record transactions in the journal using double-entry
bookkeeping.
3. The student will master the process of posting to the general ledger and extracting
account balances.
4. The student will be able to prepare a trial balance with totals and balances.
5. The student will understand accounting for capital transactions (capital formation).
6. The student will be introduced to and able to account for merchandise or inventory.
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Chapter 1 covers a theoretical introduction to financial accounting and includes: -
Accounting fundamentals and concepts (5 hours) - Accounting principles/assumptions
(5 hours)
Chapter 2 covers the journal and includes: - Journal entries (double-entry
bookkeeping) (5 hours) - Solving examples of accounting entries. (5 hours)
Chapter Three: General Ledger - Includes:
- Posting to the General Ledger (5 hours)
- Solved examples of posting to the General Ledger and calculating the balance (5
hours)
Chapter Four: Trial Balance - Includes:
- Preparing the Trial Balance with totals and balances (5 hours)
- Solving examples of preparing the Trial Balance (5 hours)
Chapter Five: Capital Transactions - Opening entry, capital increase and decrease,
owner's withdrawals (5 hours)
- Revenue and capital expenditures, loans and their interest (5 hours)
Chapter Six: Merchandise Accounting - Includes:
- Accounting for the purchase and sale of merchandise (5 hours)
- Accounting treatments for trade discounts and cash discounts (5 hours)
- Accounting treatments for returns and allowances (5 hours)

Learning and Teaching Strategies
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The main strategy to be adopted in delivering this unit is to encourage student
participation in exercises, while simultaneously improving and expanding their
critical thinking skills. This will be achieved through interactive classroom and
educational programs, and by considering simple experiments involving sample
activities of interest to the students.




Student Workload (SWL)

Structured SWL (h/sem) . Structured SWL (h/w) i
ielu 93 ) alele 6
Jeaill DA Callall alziial) ol 52l Jeal e saud alUall lsinall pud 53l Jaal
Unstructured SWL (h/sem) ielu 107 Unstr‘uctured SWL (h/w) clele 7
Sl JA lUall aliiial) ye ol ) Jaall Lo saud Callall lsiiall e asd yall Jaal)
Total SWL (h/sem .
(h/sem) 200 el
Gt J3A lUal S il ) el
Module Evaluation
3\,;“\).33\ palall ("“3"
Relevant Learning
Time/Number Weight (Marks) Week Due
Outcome
Jds¥l duadll -5
s ) cillazey) 1hr/2 10% (10) 5+10 7
Al Ll el 10
el Jas-3
i Silaal gl Calagall %
Formative aa) sl Slegal 1hr/2 10% (10) 3+12 llal I ldenll 12
assessment IR
Sandl (38 g clizalial) 1hr/15 10% (10)
=l
a8l 1/1 10% (10) 13
Summative | Jdll Caai il 2hr 10% (10)
assessment | Sl laiay) 3hr 50% (50)
ey anil) 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
@bl o ) mleiall
Material Covered
Week 1 douladl) aalia g Glsalil
Accounting Fundamentals and Concepts
Week 2 Agsalaall a5 all/ (sl
Accounting Principles/Assumptions
Week 3 (@s20al 2ll) e sl Jaas (& Jimas
Journal Recording (Double-Entry Book)
R Aaladl 3 gl e Al Ja
Solving Examples of Accounting Entries




W) Jae G s 3

Week 5 .

Posting to the Ledger
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Balancing Accounts
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Solved Examples of Posting to the Ledger and Balancing

Preparing the Trial Balance
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Capital Transactions: Opening Entry, Capital Increase and Decrease, Owner's Withdrawals
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Accounting for the Purchase and Sale of Goods
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Note: Decimal marks greater than or less than 0.5 will be rounded up or down to the nearest whole mark (e.g., a mark of 54.5 will be rounded up to 55, while a

mark of 54.4 will be rounded up to 54). The university has a zero-tolerance policy for "near-pass failures," therefore the only adjustment to marks awarded by
the original mark(s) will be the automatic rounding described above.
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1. To introduce the student to the fundamental principles of General

Mathematics (1) and the importance of mathematics.
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Module Objectives

s . L 2. To enable the student to solve linear and nonlinear equations and
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understand their applications.

3. To enable the student to understand differentiation and derivatives (first,
second, and third derivatives).

4. To enable the student to solve inequalities with two variables.

5. To enable the student to understand matrices and algebraic operations on
them.

6. To enable the student to find the determinants and inverses of a matrix and
solve systems of equations using matrix methods.
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1. The student will understand the fundamental principles of General
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Module Learning Mathematics (1) and the importance of mathematics.

Outcomes
2. The student will be able to solve linear and nonlinear equations and

. understand their applications.
Bl ol Balell plasl) s j2e 3. The student will master differential calculus and derivatives (first
derivative and higher).

4. The student will be able to solve inequalities with two variables.

5. The student will understand matrices and algebraic operations on
them.

6. The student will be able to find the determinants and inverses of a
matrix and solve systems of equations using matrix methods.
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Chapter 1 (12 hours)
- Functions + Linear Equations + Nonlinear Equations
- Practical Examples
Chapter 2 (13 hours)
- Differentiation + Rules of Differentiation + Uses of the Derivative
- Practical Examples and Exercises
Chapter 3 (12 hours)
- Solving Inequalities with Two Variables
- Practical Examples and Exercises
Chapter 4 (13 hours)
- Matrices + Algebraic Operations on Them
- Examples and Exercises
Chapter 5 (12 hours)
- Determinants of Matrices + Inverse Matrices
- Examples and Exercises
Chapter 6 (13 hours)
- Solving Systems of Equations Using the Inverse Matrix Method
- Solving Systems of Equations Using Determinants (Crammer's Rule)

Learning and Teaching Strategies
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The main strategy to be adopted in delivering this unit is to encourage student




participation in exercises, while simultaneously improving and expanding their critical
thinking skills. This will be achieved through interactive classroom and educational
programs, and by considering simple experiments involving sample activities of
interest to the students.
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Decimal marks greater than or less than 0.5 will be rounded up or down to the nearest whole mark (e.g., a mark of
54.5 will be rounded up to 55, while a mark of 54.4 will be rounded up to 54). The university has a zero-tolerance
policy for "near-pass failures," therefore the only adjustment to marks awarded by the original mark(s) will be the
automatic rounding described above.
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Course Objectives

1- To enable the student to understand some basic economic concepts and
terminology.

2- To enable the student to understand microeconomics and its mechanisms, and
macroeconomics and its mechanisms.

3- To enable the student to understand demand, its determinants, and market
equilibrium.

4- To enable the student to distinguish between costs and revenues, and to
understand the types of costs and their curves.

5- To introduce the student to macroeconomic analysis tools such as national
income, gross national product, foreign trade, and exchange rates.

Module Learning
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1. Explaining the concept of economics and its terminology

2. Providing an overview of the relationship between economics and other sciences
3. Introducing students to how to represent economic phenomena through graphs
and tables

4. Comparing the economic systems implemented in different countries

5. Clarifying the difference between microeconomics and macroeconomics

6. Key theories in macroeconomics, microeconomics, money, banking, and fiscal
and monetary policy

Indicative Contents
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In the first week, the concept and development of economics and its relationship to
other sciences are explained. In the second week, the economic problem is explained,
its nature and characteristics, and how it is addressed in different economic systems. In
the third week, the theory of demand is covered: the concept of demand, the demand
table and curve, the law of demand and its exceptions, the determinants of demand
(changes in the size of demand), and the elasticity of demand. In the fourth week, the
elasticity of demand is explained: its definition, types, methods of measurement, the
importance of studying elasticity of demand, and its applications. In the fifth week,
consumer behavior theories are covered — the classical theory (utility theory). In the
sixth week, the concept of utility and the assumptions of the theory are explained: the
types and law of marginal utility accumulation, the modern theory (indifference curve
theory), indifference maps, and the characteristics of indifference curves. In the
seventh week, students are given the theory of supply — the concept of supply, the
supply table and curve, the law of supply and its exceptions, the determinants of
supply and methods of measuring them, the determinants of elasticity of supply, and
the effect of supply and demand variables and equilibrium quantity. In the eighth
week, the theory of production is covered: the concept of production, factors of
production, the production function, types of functions, the concept of total output,
and output. Average output, marginal product, the law of diminishing demand, its
concept, characteristics of production, the economic stage. In the ninth week, the
concepts of costs and revenues are explained: production costs, the concept of costs,
types of costs, short-run cost curves, the concept of revenues and their curves, the
relationship between costs and revenues, and achieving equilibrium in economic units.
The tenth week explains the concept of the market, types of markets, market functions,
and firm equilibrium in a monopoly market. The eleventh week explains the meaning
of wages, types of wages, wage determination, theories of wages and interest, the




concept of interest and profit theory, its concept, quantities, types, and theories. The
twelfth week explains the concept of national income and the importance of national
output, domestic output, methods of calculation, the circular flow of income and
national output, factors affecting national output, the modern theory of income and
employment, the classical theory, and the Keynesian theory. The thirteenth week
covers money and banking: the concept of money and banking, types of money,
functions of money, monetary policy, its concept and tools, the basic functions of
commercial banks, credit, central banks, their functions, and fiscal policy, its concept
and tools. The fourteenth week covers domestic and foreign trade: the concept of
domestic and foreign trade, and its importance. Foreign trade, theories of foreign trade,
balance of payments, exchange rate, trade policy and its types. Chapter fifteen
explains the concept of inflation, types of inflation, theories explaining inflation, the
impact of inflation on economic life, and how to address it.

Learning and Teaching Strategies
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Strategies 1. By giving lectures in the classroom

2. By encouraging students to think collectively through discussion groups

3. By expanding students' thinking skills through report writing

4. By administering daily quizzes

5. By administering pre-set tests

6. By teaching students how to broaden their sources and not limit themselves to a

single topic

Student Workload (SWL)
e gaul Yo J o sune allall _ul jall Jeall

Structured SWL (h/sem) 8 Structured SWL (h/w) 5
Jaadl) P ClUall adaiial) ol Al Jeall Lo sausl calldall aliiall asl 5l Jaall
Unstructured SWL (h/sem) 7 Unstructured SWL (h/w) 5
Juadl) JA Ul alaiiall yae ool Al Jaal) be sl Ul alsiiall je sl Hall sl
Total SWL (h/sem) 150
Jaadl) P Gllall SN il jal) Jeal)




Module Evaluation
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) ) Relevant Learning
Time/Number Weight (Marks) Week Due
Outcome
Fa sll ClilaiaY) 1hr/ 2 10% (5) 3-7 el s LB Jadl
Formative Gl ) ilegall lhr/ 1 10% (10) 5 o) Jiadl)
assessment KRREA lhr/ 5 10% (2) 4-6-9-10-11 | oladly )l
) 11hr/ 1 10% (10) 15 Jpadll JS
caltall 5 S 5 J 5V Jucadl
dhadll Caiai jlial 2/hr 10% (10) 10 cualaall g Gl gl Hll
) il 5 SN 5 35V Juadl
Summative sl a2l 1
assessment
a3 @ @&UQA&U@MU
) olaiay) 0
e 3/hr 50% (50) 15 i, e il 53
SHlea avil 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
R e pu) el
Material Covered
The Concept and Development of Economics and its Relationship to Other Sciences
Al ) LnlaBY) a6 dlaB@) A o0e | Lpailad j lpailad  Lgiagh | 4alaBY) A
Week 2 The Economic Problem: Its Nature, Characteristics, and Features; Addressing the Economic
Problem in Different Economic Systems
paa ot ) allall oasal) Jal gal) asleliiind 5 | llall o 3l8 | llall Jiaie g Jgaa | allall o geda allall 4y Hlas
Demand Theory: The Concept of Demand, Demand Table and Curve, Law of Demand and it
Exceptions, Determinants of Demand (Changes in Demand Size), Elasticity of Demand
el Ul 5yl 2 pan] | L (35, g5 g pal) i yes | ollall s 50
Week4 | Demand Elasticity: Definition, Types, Methods of Measurement, Importance of Studying
Demand Elasticity and its Applications
Week 5 | (o) RSl 2l dlgiosdl I s by b -
Consumer Behavior Theories - Classical Theory (Utility):
o) gual) ilinia Ay T Al A Bl | Apaall Aadial) oS i (5l o)l | A Bl ;g iy Andiall o sede
¢ puall Glinia paillad ol gull dda jlA
Week 6 | The Concept of Utility and the Theory's Assumptions, Types and Law of Marginal Utility
Accumulation, Modern Theory: Indifference Curve Theory, Indifference Mapping,
Characteristics of Indifference Curves
Week 7 , o2l Baaadl Jal sal) | adleliiu) g m pall () 68 | (i jall Aaie g Jsaa | el o sele — (a yall 3 Hlas
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Supply Theory: The Concept of Supply, Supply Table and Curve, Law of Supply and its
Exceptions, Determinants of Supply, Methods of Measurement, Determinants of Elasticity, 1
Effect of Supply and Demand Variables and Equilibrium Quantity

Week 8
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Production Theory: The Concept of Production, Factors of Production, Production Function,
Types of Functions, Concept of Total Product, Average Product, Marginal Product, Law of
Declining Demand, its Concept, Characteristics of Production, Stage Economics

Week 9
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Costs and Revenues, Production Costs, The Concept of Costs, Types of Costs, Short-Run Co
Curves, The Concept of Revenues and Their Curves, The Relationship Between Costs and
Revenues, and Achieving Equilibrium in Economic Units

Week 10

OSEaY) (3 gme 8 3L ¢ ) 53 ¢ Bl gnt) @il g ¢ (31 sul) ) gl ¢ (3 gud) a sgda,
The Concept of the Market, Types of Markets, Functions of Markets, Firm Equilibrium in a
Monopoly Market

Week 11
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Distribution Theory, Wages, The Meaning of Wages, Types of Wages, Wage Determination,
Theories of Wages and Interest, The Concept of Interest and Profit Theory, Its Concept,
Quantities, Types, and Theories

Week 12

Jaall (g il gl ¢ L1 Gk daall gl ¢ o sl il Ayanl s o sil) J3a01 o sgda 1 (asdl) J2)
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National Income: The Concept of National Income and the Importance of Gross Domestic
Product (GDP), Methods of Calculation, The Circular Flow of Income and GDP, Factors
Affecting GDP, Modern Theory of Income and Employment, Classical Theory, and Keynesi
Theory

Week 13

¢ Ll 520 5 La s Al Al ¢ 3 gal) Ciilla g ¢ 2 5il) g1 5l ¢ o jlmall g 581 o s ;o jlaall 5 3 sl
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Money and Banking: The Concept of Money and Banking, Types of Money, Functions of
Money, Monetary Policy: Its Concept and Tools, Basic Functions of Commercial Banks,
Credit, Central Banks, Their Functions, Fiscal Policy: Its Concept and Tools

Week 14
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Domestic and Foreign Trade: The Concept of Domestic and Foreign Trade, The Importance
Foreign Trade, Theories of Foreign Trade, Balance of Payments, Exchange Rate, Trade Polic
and Its Types

Week 15

inllan 5 pduzaill Sl ¢ adaill 3 judall iy plaill ¢ adzaill ¢ i ¢ adiaill o ggde ¢ aduzaill ¢ il ¢ gatill adail)
Monetary Inflation, Types of Inflation The concept of inflation, types of inflation, theories
explaining inflation, the impact of inflation and how to address it

Week 16

Preparatory week before the final exam

Delivery Plan (Weekly Lab. Syllabus)

slazall 3 gall




Week 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7
Learning and Teaching Resources
o Jdﬂ\ 9 (-Jsuj\ JJLJ.AA
Text Available in the Library?
g ARl o el por
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4 5 STY) ad) sall
Grading Scheme
Group Grade padil) Marks % | Definition
A - Excellent kil 90-100 | Jade sl
B - Very Good [KENKYEN 80 - 89 sad¥) any ae dass giall (358
(Ss‘l()c‘felsgoc)}roup C - Good 2 70-79 | Masalsclaalasa s ge gl oo
D - Satisfactory Lo sl 60 - 69 S Qe ae (Sl dlile
E - Sufficient Jsia 50 - 59 el e (A0Y) 2l L Jeal)
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MODULE DESCRIPTION FORM
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Module Information
Aol saladl il slea

Module Titl slasa) (e Module Deli
odule Title PRINCIPLES OF STATISTICS odule Delivery
Module Type B ; |heory

LI Lecture
Module Code SAC1202 O Lab
ECTS Credits 5.00 Efutorial

! lactical

SWL (hr/sem) 125 [0 Seminar
Module Level 1 Semester of Delivery 1
Administering Department Type Dept. Code College b8 &dl/olasddlg 8yl 48
Module Leader Aled Ja l Ak vl | e-mail Khaleedshhab@tu.edu.ig
Module Leader’s Acad. Title e luse A5 Module Leader’s Qualification ol %
Module Tutor e-mail
Peer Reviewer Name Name e-mail E-mail

aalal) Al 880 ga o 5

Version Number

1.0

Relation with other Modules

AN Al all ol gall ae A8

Prerequisite module

None

Semester

Co-requisites module

None

Semester




Module Aims, Learning Outcomes and Indicative Contents
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Module Objectives 1. To introduce students to the principles of statistics and the role of statistical
Al all 3ol Calaal analysis.

2. To familiarize students with the fundamental concepts of statistical principles.
3. To develop the ability to find appropriate methods for presenting and analyzing
data.

4. To familiarize and empower students with sources of information and data.

5. To familiarize and empower students with data analysis and the ability to
identify indicators.

6. To familiarize and empower students with making appropriate decisions
regarding a phenomenon based on the results of data analysis.

Cebaa¥) ol 3alal 4\:\..»\.‘.&\1‘ (m.\.MAAJ\ %) ;\JU:J\ IUJM 1
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Ccadl Galid QAN 3 e 4
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Module Learning 1. The student will gain knowledge of the fundamental concepts of Principles of

Outcomes Statistics.

2. The student will master the classification and tabulation of data and the

Al all salall aladl] s jae construction of simple and double frequency tables.

3. The student will gain knowledge of measures of central tendency.

4. The student will gain knowledge of measures of dispersion.

5. The student will be able to understand standard scores and correlation and how
to use them.

6. The student will gain a mastery and understanding of simple and multiple linear
regression and how to make predictions based on the regression equation.

ol b @aldyY) Gsinall Gasaly
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Chapter 1: Introduction to the Definition and Concept of Statistics (10 hours)
- Fundamentals and Concepts of Statistics
— Methods of Data Presentation
— Frequency Distribution Table
— Presenting Data as Graphical Figures
Chapter 2: Some Mathematical Terms Used in Statistical Applications (10 hours)

- Sum (3)
— Product (IT)

Chapter 3: Measures of Central Tendency (10 hours)
— Arithmetic Mean + Weighted Arithmetic Mean

— Harmonic Mean + Squared Mean + Geometric Mean




Chapter 4: Measures of Dispersion (10 hours)

- Range + Mean Deviation

— Standard Deviation + Variance

— Relative Measures of Dispersion Chapter Five (10 hours) — Standard Scores —
Simple Correlation — Partial Correlation — Multiple Correlation — Rank Correlation
Chapter Six (10 hours) — Simple Linear Regression + Coefficient of Determination —

Multiple Regression + Coefficient of Determination

Learning and Teaching Strategies
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Strategies
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The main strategy to be adopted in delivering this unit is to encourage student
participation in exercises, while simultaneously improving and expanding their critical
thinking skills. This will be achieved through interactive classroom and educational

programs, and by considering simple experiments involving sample activities of
interest to the students..

Student Workload (SWL)

Structured SWL (h/sem) 63 Structured SWL (h/w) 4
Juadl) J3A lUall adaiial) ol jall Jaall Lo sausl calldall aliiall asl 5l Jaall

Unstructured SWL (h/sem) 62 Unstructured SWL (h/w) 4
daadl) P Qlall Jdaiid) e ool jall Jasll Lo sl Ul alsiiall je sl Hall sl

Total SWL (h/sem) 125
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Module Evaluation
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Relevant Learning
Time/Number Weight (Marks) Week Due
Outcome
e gl ililaiaY) 14hr 10% (10) 5-10 A0S pall de il Ganlaa
) Sllal gl Cilegal) 15hr 10% (10) 3-12 il (uulaa
Formative
o Caadl) L)
assessment Janll (3,4 5 LB 15hr 10% (10)
sl
ol 14hr 10% (10) 13 i)+ B
Summative Ghadll Caai jliidl 2hr 10% (10)
assessment el laial) 3hr 50% (50)
laay) ansl 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
Material Covered
il qu g g il 5 AY) aplally ABNe | Apar], iy 2 slaa) ale
Statistics: Definition, Importance, and Relationship to Other Sciences. Classification and
Week 1 Tabulation of Data
A 92 3al) g Anpeal) & 51 S J glaad) oy oS5
Week 2
Construction of Simple and Double Frequency Tables
AU g Baslia draatia 4y ) S5 Jglaa (pSi
Week 3
Construction of Ascending and Descending Cumulative Frequency Tables
Al 3 ala), bl Jubaial) | Agilnd) Ada i) | cilibll Sl G )
Week 4
Graphical Presentation of Data: Bar Charts, Rectangle Charts, Pie Charts
A adal) ) aliaal), gz saall, 4 gaal) cliball bl (i )
Week 5
Graphical Presentation of Grouped Data: Histograms, Polygons, Frequency Curves
Week 6 (Asall g clind), 4 gaal) lilall) (pulesad) Jaa o) 43S al) A 33 (il




Measures of Central Tendency: Arithmetic Mean (for Grouped and Ungrouped Data)

¥ Juaidll 3 ¥ ladiay)

Week 7
First Semester Exam
ALia], Jaseugl) | I giall Jsla g ALia], (onighh Jaes gl (a5} Jan o) 880 g31) o g0 (J gl g Aliial prn sal) (ubisad) Jaa )
Jotay
Week 8
Weighted Arithmetic Mean: Examples and Solutions Harmonic Mean: Square Mean
Geometric Mean: Mode: Median Examples and Solutions
o g el Gl e, Ja giall Gl adN, (sdal) Al ) L) (uplia aalia
Week 9
Concepts of Measures of Dispersion: Range, Mean Deviation, Standard Deviation
LJsta g Adiaf(dan gial) il o), s aall) ) Satieial) cldl cOlalea
Week 10
Coefficients of Dispersion Based on Range and Mean Deviation: Examples and Solutions
DAY Jalaa) g jbimall il ) M3kl cidddl) cilalaa c,v.
Week 11
Dispersion coefficients based on standard deviation (coefficient of variation). Standard score:
dsla g i, palia 4 baal) A )
Week 12
concepts, questions, and solutions.
axiall g A5l g, Jasel) Jals Y
Week 13
Simple, partial, and multiple correlation.
Gl ) Bl )
Week 14
Spearman's rank correlation.
Jota g ALila asaiall g Jasead) jlasiy)
Week 15
Simple and multiple regression: examples and solutions.
Week 16
Preparatory week before the final exam.
Delivery Plan (Weekly Lab. Syllabus)
idall = Y] GL@_LJ\
slazall 3 gall
Week 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7




Learning and Teaching Resources
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Text Available in the Library?
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Grading Scheme
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A - Excellent Jhial 90 - 100 Jade ol
B - Very Good [EENRTEN 80 -89 sladY) (my ae Jacsgiall (358
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MODULE DESCRIPTION FORM
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Module Information
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Module Title s Module Delivery
Computer
Module Type B OX Theory
OX Lecture
Module Code SSAC1203 [OX Lab
ECTS Credits 3 - Tutor'ial
L] Practical
SWL (hr/sem) 75 L1 Seminar
Module Level 1 Semester of Delivery 1
Administering Department Accounting College | Ll all/slaidyl s s jlayl &<
Module Leader Cppeen Azl ol 20 e-mail Humam.n.hussein@tu.edu.iq
Module Leader’s Acad. Title e e Module Leader’s Qualification o) ) 5iSa
Module Tutor e-mail
Peer Reviewer Name Name e-mail E-mail
dalall 2311} 488) g oy )8 Version Number 1.0

Relation with other Modules
AN Al all ol gall ae A8

Prerequisite module

None

Semester

Co-requisites module

None

Semester

Module Aims, Learning Outcomes and Indicative Contents
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Module Objectives
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* Introduction to basic computer skills and information technology concepts
* Training on computer components
* Familiarization with the Windows 11 operating system
* Familiarization with Microsoft Word 2016
* Using computers in daily life
» Applying computer skills to serve the user

This course description provides a concise overview of the key features of Microsoft
Word 2016 and the Windows 11 operating system. This helps students understand
how to use computers in practical and academic settings.

Module Learning
Outcomes
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1. Basic Computer Skills:
- Properly turning the computer on and off.
- Understanding the different computer components and their functions.
2. Operating System Skills:
- Being able to navigate the operating system (e.g., Windows, macOS, or Linux).
- Managing files and folders: creating, copying, moving, and deleting files and folders.
3. Productivity Software:
- Using word processing software (e.g., Microsoft Word or Google Docs).
- Creating and editing spreadsheets (e.g., Microsoft Excel or Google Sheets).
4. Internet Skills:
- Browsing the web and using search engines effectively.
- Knowing how to set up and use email.
- Understanding basic online security and protecting personal data.
5. Advanced Technical Skills:
- Understanding programming fundamentals (e.g., basic programming principles if
part of the curriculum).
- Knowing how to install and uninstall programs and applications.
- Being able to troubleshoot basic technical problems.
6. Online Collaboration Skills:
- Using online collaboration tools such as Google Drive or Microsoft OneDrive. -
Participate in online meetings and seminars using tools such as Zoom or Microsoft
Teams.
7. Digital Ethics:
- Understand the ethical issues related to the use of technology.
- educating and respecting intellectual property rights.

Indicative Contents
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The computer skills course content aims to provide a comprehensive educational
framework that helps students acquire basic and advanced skills in using computers
and their technologies. This content can be divided into several main units or topics,
including:

1. Introduction to Computers:

- Definition of a computer: What is a computer, and its history.

- Types of computers: Personal computers, laptops, tablets, and supercomputers.

- Computer components: Hardware and software.

2. Operating Systems:

- Introduction to operating systems: Definition of an operating system and examples
(such as Windows, macOS, and Linux).

- Navigating the operating system: Starting up, using the desktop, and managing
windows.

- Managing files and folders: Creating, copying, moving, and deleting files and
folders.

3. Productivity Programs:

- Word processing: Using programs such as Microsoft Word or Google Docs to create
and format documents.

- Spreadsheets: Using programs such as Microsoft Excel or Google Sheets to organize
and analyze data.

4. Internet and Communications:

- Internet Basics: How to connect to the internet, use web browsers, and perform
effective searches using search engines.

- Email: Creating and managing an email account, and sending and receiving
messages.

- Online Communication: Using tools such as Zoom, Microsoft Teams, and Google
Meet.

5. Basic Programming;:

- Introduction to Programming: Definition and importance of programming.

- Programming Languages: An overview of common programming languages such as




Python and JavaScript.

- Writing Basic Code: Creating simple programs and understanding programming
logic.

6. Digital Ethics:

- Ethics in Technology Use: Responsible use of technology and intellectual property
rights.

- Dealing with Digital Content: Respecting copyright and handling inappropriate
content.

7. Basic Computer Maintenance:
- Preventive Maintenance: Cleaning hardware and updating software.
- Basic Troubleshooting: Troubleshooting and reinstalling the operating system.

Learning and Teaching Strategies
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Teaching and learning strategies for computer skills include several methods and
approaches aimed at enhancing and deepening learners' understanding in this field.

Some effective strategies include:

1. Project-based learning: Using practical projects to apply acquired skills, helping




students understand how to use software and technical tools in real-world contexts.

2. Collaborative learning: Encouraging students to work in groups to solve problems,
which enhances their communication and collaboration skills.

3. Blended learning: Combining traditional (face-to-face) education with e-learning to
ensure a comprehensive learning experience.

4. Practical application and exercises: Providing opportunities for students to apply
what they have learned through practical exercises, which helps solidify information.
5. Using educational games: Utilizing interactive games and applications to increase
learner engagement and motivation.

6. Self-learning strategies: Encouraging students to explore available online
educational resources and learn skills independently.

7. Continuous assessment: Using diverse assessment methods to monitor student
progress and ensure their understanding of the content.

8. Practical training in laboratories: Providing computer labs equipped to apply
acquired skills in a professional environment.

These strategies help make learning computer skills more effective and motivating for
learners.

Student Workload (SWL)

e sl V0 J 0 puna allall il jal) Jaall
Structured SWL (h/sem) 48 Structured SWL (h/w) 3
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Module Evaluation
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Time/Number Weight (Marks) Week Due
Outcome
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assessment Sl glaial) 3hr 50% (50) 16 all
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Delivery Plan (Weekly Syllabus)
@bl e pul) el

Material Covered

el | o ulall il Ka

Week 1 .
Computer Components, Introduction
O plall S
Week 2
Computer Components
Aadiall | 1] a5 alhas
Week 3
Windows 11, Introduction
115500 alai dgal
AalaY) il ) 5 okl
Week 4 e
Windows 11 Interface
Desktop and Basic Icons
Week 5 _ ) )
Windows 11 Settings Window
1150 5 alail gl LS 5 Sl mlans 20d18
Week 6 _
Windows 11 Desktop Background and Screensaver
d;)’\ Cacasll d‘;}’\ OLA:LA‘}’\
Week 7
First Semester Exam
Lapaii 5 il gl el ol Cada
Week 8 ) ) o
Deleting and Installing Programs or Applications
Cpedinal) libas
Week 9
User Accounts
Cilalaall g chlalall
Week 10
Files and Folders
2016 255l @abi e dadia
Week 11
Introduction to Microsoft Word 2016
als dailEfile
Week 12
File Menu
)3 s otV Anbaall 58
Week 13
Home and Insert Tabs
Japladt g 5 arenal (5
Week 14 '
Design and Layout Tabs
JsY) Jeadll A laiaY)
Week 15
Second Semester Exam




Preparatory Week Before the Final Exam

Delivery Plan (Weekly Lab. Syllabus)

slazall 3 gall
1135305 dgal s e Gakai
Week 1 ) o ) )
Practical application of the Windows 11 interface
Week 2 Dby G lee (gakad
Practical application of Windows installation
Week 3 | e ety s e Jaball e
Practical application of handling program uninstallation and installation
Opeddiisall Gl Jdae 3okl
Week 4 . . =
Practical application of user accounts
Woe s | Sl Sl e ok
ce Practical application of files and folders
I 2016 255 gebin e Gl Jlee (Gl
Practical application of getting acquainted with Microsoft Word 2016
Week 7 | 205 @l 8 (ee Gakas
Practical application of Word menus
Learning and Teaching Resources
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Text Available in the Library?
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Grading Scheme
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Group Grade _paail) Marks % | Definition
A - Excellent Dbl 90 - 100 Jada ¢l
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Success Group T o I
(50 - 100) C — Good RYES 70 -79 sale sladl 3o 5 ae ailis
D - Satisfactory Lo sie 60 - 69 508 e aa Sy Alile
E - Sufficient J s 50-59 el e SV asll ol Jeall
Fail Group FX — Fail (Z\Aﬂ&d\ 3.-.‘3) ‘.—‘-‘-"\,) (45-49) oY) c—‘“‘ ?3 usb Jandl e 3-’,)“” ‘—'}S'L“
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Module Information
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Module Title A*Jd ) aadl Module Delivery
Arabic Language
Module Type ‘é‘)h" O Theory
Theoretical O Lecture
Module Code SUN125 O Lab
O Tutorial
SWL (hr/sem) 50 [l Seminar
Module Level 1 Semester of Delivery 1
Administering Department Accounting College | LU o/-aii¥lsa Y1 &0
Module Leader ol dena daal gla b eyl 20 e-mail emainfarhin@tu.edu.iq
Module Leader’s Acad. Title = Module Leader’s Qualification ol 43Sa
S
Module Tutor e-mail
Peer Reviewer Name e-mail

aalal) Al 880 ga o 5

Version Number

1.0

Relation with other Modules
AN Al all ol gall ae A8

Prerequisite module

None

Semester

Co-requisites module

None

Semester




Module Aims, Learning Qutcomes and Indicative Contents
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Module Objectives
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1. To familiarize students with the rules of the Arabic
language relevant to their work in the field of accounting.
2. To teach students to write financial entries correctly.
3. To teach students to write financial reports correctly,
including proper handwriting and formatting.
4. To teach students about transparency in government
financial transactions.
5. To develop students' skills in using critical analysis
and evaluating information, concepts, and skills.
6. To ensure accuracy in providing financial information.
7. To instill in students the understanding that language is

the foundation of all sciences, as it is the tool of thought.

Module Learning
Outcomes

Al Hall 3alall aladl) s j3a
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1. The Holy Quran (Surah Al-Kahf)
2. Inflected and Uninflected Words in Arabic Grammar
3. The Past Tense Verb
4. The Present Tense Verb (Inflection and Uninflected
Words)
5. The Nominal Sentence (Subject and Predicate)
6. The Nominal Sentence (Defective Verbs)
7. The Nominal Sentence (Parts Resembling Verbs)
8. Writing Numbers

Indicative Contents
Lals )W)y giaall

s ) el 30 sl 50m) A el Al el 5 gy Janl ol 5 Aaslad) dgdaall Aall) 333
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Identifying correct accounting terminology and constructing correct sentences is
essential in Arabic, a subject where the teacher needs to employ multiple teaching
methods to equip the student with the fundamental language skills: writing, reading,
listening, and speaking. Regarding language proficiency, the first two weeks involve
studying and memorizing a passage from Surah Al-Kahf. The remaining weeks cover
grammar according to Ibn Malik's Alfiyya, beginning with the verbal sentence (past,
present, and imperative verbs), then the nominal sentence (subject and predicate,
particles resembling verbs, and defective verbs), followed by dictation. The material is
distributed across the weeks of the semester according to its importance.




Learning and Teaching Strategies
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* Theoretical lecture on Surah Al-Kahf in the Holy
Quran (4 hours)
- Daily quiz (1 hour)

Strategies

- Theoretical lecture on the past tense verb (2 hours)
- Theoretical lecture on the present tense verb (its

conjugation) (4 hours)

- Theoretical lecture on the construction of the present

4




tense verb (1 hour)

- Daily quiz (1 hour)

- Theoretical lecture on the imperative verb (2 hours)
- First monthly quiz (1 hour)

- Theoretical lecture on the nominal sentence: subject
and predicate (4 hours)

- Daily quiz (1 hour)

- Theoretical lecture on the nominal sentence:
defective verbs (2 hours)

- Theoretical lecture on the nominal sentence: particles
resembling verbs (1 hour)

- Daily quiz (1 hour)

- Writing numbers (2 hours)

- Punctuation (1 hour)

- Second monthly quiz (1 hour)

- Review of the material (1 hour)

Student Workload (SWL)
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Outcome

Formative

assessment

e gill cililatal)

1hr/4

10% (10)

2+5+7+10
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k) il L5

& sbadll Jaill il e 17
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Memorize a passage .1
from Surah Al-Kahf. 5.
Construct the past tense
verb.

Analyze the present .7
tense verb.

Write the number.10

Skl sl ilegall

1hr/10

10% (10)

1+3+4+6+8
++11+12+1
3+14
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Lessons learned
from Surah Al-
Kahf: - The past
tense verb - The
present tense verb
- Conjugation of
the present tense
verb - The
imperative verb -
The subject and
predicate -
Particles
resembling verbs
- Defective verbs
- Writing
numbers -

Punctuation

10% (10)

1hr/1

10% (10)

15




Summative | Jwadll Chai L) 2hr 10% (10)
assessment Sl glaiay) 3hr 50% (50)
ey anil) 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
< ) (= s GL@_LJ\
Material Covered
gl 5 ) g (a (AT B pdaa Jaia
Week 1 o )
Memorizing a Quranic passage from Surah Al-Kahf
ngﬂ\EJ}uOA'SJM\ L}u})ﬂ\
Week 2
Lessons learned from Surah Al-Kahf
(el Jadll ) dedl) Aleal)
Week 3 )
The verbal sentence (past tense verb)
(q\)c\)tJLAA' | J=all Adzall dlaall
Week 4 . . .
The verbal sentence (present tense verb) (its conjugation)
(4l £ Jbaall Jadll A el dlenl
Week 5 ) )
The verbal sentence (present tense verb) (its construction)
(A Jadll ) aladl) aleall
Week 6 ) )
The verbal sentence (the imperative verb)
J DY _)g_aﬂ\ olaial
Week 7 )
First month exam
(ol s Ixiaall ) dpans) dlaal)
Week 8 ) ) )
The nominal sentence (subject and predicate)
(Al Ja8Y1 ) Apansy alaal
Week 9 ) )
The nominal sentence (incomplete verbs)
((Jadll i) o ja Y ) AganY) Aleal
Week 10 ] ) ]
The nominal sentence (particles resembling verbs)
(3med) ALS ) £3Y)
Week 11 ) o
Spelling (writing the hamza)
s.aLd\ el el
Week 12
Second month exam
(B2l Aac Y ) daall 41
Week 13

Writing numbers (single numbers)




(AS_all dlac Y1 )aaal) 4,18
Week 14 .
Writing numbers (compound numbers)
Jaganill g (5 Sl alac Y1) 2aal) 4US
Week 15 . .
Writing numbers (large numbers) and punctuation
Sl Gaia¥) J8 (5 jpnians t}m\
Week 16
Preparatory week before the final exam
Delivery Plan (Weekly Lab. Syllabus)
D88l e ) gl
slazall 3 gall
Week 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7
Learning and Teaching Resources
o Jdﬂ\ 9 (-Jsuj\ J.JL.AA
Text Available in the Library?
- Gl ne ) O el s
f\_.,}LL,Aj\ ua}.aﬂ\ 1 ( )4*-“ 3 ) u‘)ﬂ )ﬂ“s'l ) ) N
2- (ol s Al de) JAaiAAl pe bl S Ay jall Zalll QIS
3o sl el Gl 4l
4 5 STY) ad) sall https://www.twinkl.com/blog/arabic-grammar-nahw-arabi-egypt-middle-east-educational-
resources
https://www.googleadservices.com/
Grading Scheme
Cila Hall alads
Group Grade pl) Marks % | Definition
A - Excellent Dbl 90 - 100 Jada ¢l
(Ssl:)c?elsgo?roup B - Very Good [EENREEN 80 - 89 sad¥) any ae Jas giall (358
C - Good 2 70 -79 A pale eUadl 3 ga g ae s Joe




D - Satisfactory Lo sl 60 - 69 S Cige qa (Sl dbile

E - Sufficient J s 50 -59 el e (AaY) sl oy Jaall
Fail Group FX - Fail (Al 28) il ) | (45-49) ) e o 815 Janll (g0 2 el slhas
(0-49) F — Fail _—p (0-44) o stlaall Jasdl (e 8 S daaS
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Module Information
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Module Title English language Module Delivery
Module Type S O Theory
O Lecture
Module Code SSUNI115 O Lab
ECTS Credits 2 O Tutorial
O Practical
SWL (hr/sem) 50 O Seminar
Module Level 1 Semester of Delivery 2
c L . Administration and economics/AL
Administering Department Accounting College SHIRQAT
Module Leader Lect. Dr. Hamam Neamah Hussein e-mail humam.n.hussein@tu.edu.iq
Module Leader’s Acad. Title Lecturer Module Leader’s Qualification Phd
Module Tutor e-mail
Peer Reviewer Name Name e-mail E-mail

Fpalal) il 3880 ga o 5

Version Number 1.0

Relation with other Modules
DAY Al 5l 3l sall ae 28|

Prerequisite module

None

Semester

Co-requisites module

None

Semester

Module Aims, Learning Qutcomes and Indicative Contents
4L5 Y1 il ginall g alail) il g A all salall Calaa]

1. The student should be able to familiarize himself with the basic principles of
the course well;
Module Objectives 2. The student should be able to read English texts cc.)rrectly; .
. . L 3. The student should be able to understand the English texts as required;
4...);»\‘).\” salall Calaa)l
4. The student should be able to understand grammar excellently;
5. The student can solve the exercises accurately;
6. The student should be able to analyze tasks and participate in exercises
effectively.
Module Learning 7. The student is familiar with the basics of the English language at the first
Outcomes level;




)l oLl lal) s e

8. The student can read simple English texts correctly;

9. The student can understand English texts as needed;

10. The student can understand grammar rules and understand simple
conversations;

11. The student can solve exercises at the first level accurately;

12. .6The student can analyze simple language problems and conversations
effectively.

Indicative Contents
Lol ) ey siaall

The guiding content includes the following:

1. Covering the first chapter "Hello!" in two lectures of 1:30 hours, and the rest of the
time is spent encouraging the student to talk and read the texts.

2. Covering the second chapter "Your World" in two lectures of 1:30 hours, and the
rest of the time is spent encouraging the students to talk and read the texts.

3. Covering the third chapter "All About You" in two lectures of 1:30 hours, and the
rest of the time is spent encouraging the students to talk and read the texts.

4. Preparing for the first monthly exam and explaining this to the students.

5. Covering the fourth chapter "The Family!" in one lecture of 1 hour, and the rest of
the time is spent encouraging the students to talk and read the texts.

6. Chapter 5 "The Way of Living!" is covered in two lectures of 1:30 hours, and the
rest of the time is spent encouraging the student to converse and read texts.

7. Chapter 6 "Every Day" is covered in two lectures of 1:30 hours, and the rest of the
time is spent encouraging the students to converse and read texts.

8. Chapter 7 "My Preferences" is covered in two lectures of 1:30 hours, and the rest of
the time is spent encouraging the student to converse and read texts.

Learning and Teaching Strategies

el 5 alall iln il sind

1. Receiving lectures from the teacher in the classroom using direct learning and
visual communication.
. 2. Explanation and clarification in discussions or dialogues

Strategies . . e

3. Questions and answers in individual and group participations

4. Visual and audio lectures

5. Listening to educational CDs for lectures

Student Workload (SWL)
\.c_g.u.u\ \OJquww\Jﬂ\(w\

Structured SWL (h/sem) 3 Structured SWL (h/w) )
Juadl) JBA lUall adaiidl) ol jall Jaall Lo saul Callall alsiiall ol jall Jasll
Unstructured SWL (h/sem) 17 Unstructured SWL (h/w) 1
Jeadll A Ul adaiiall pe =l Jasl) Le gral llall i) e ol jall Jasl)
Total SWL (h/sem) 50
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Module Evaluation

3\,;“\ J.ﬂ\ palall ("“3"
. . Relevant Learning
Time/Number | Weight (Marks) | Week Due
Outcome
FIRRCTERCRY 12 10% (10) 3,13 Unit 1,2, 4,5
Formative Sla) ol Slagal) 1/2 10% (10) 4,14 Unit 2, 6
assessment GLIELL /an i) 1/5 10% (10) 2,5,8,12,13 | Unit 1,3, 4,5,6
) /1 10% (10) 15 all
Summative Jeadll Coai g 2hr 10% (10) 7 Unit 1,2,3
assessment Sl plaiay) 3hr 50% (50) all
ey anil) 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
@bl e ) mleiall
Material Covered
Am/ are/ is, my/your - This is ... * How are you? * Good morning! What is this in English? »
Week 1
Numbers 1-10 ¢ Plurals, “Hello!” part 1
An/ are/ is, my/your - This is ... * How are you? * Good morning! What is this in English? ¢
Week 2
Numbers 1-10 ¢ Plurals, “Hello! part 2
Countries * he/she/ they, his/her « Where's he from? fantastic/ awful/ beautiful - Numbers 11-
Week 3
30, “Your world” part 1
Countries * he/she/ they, his/her « Where's he from? fantastic/ awful/ beautiful - Numbers 11-
Week 4
30,  “Your world” part 2
Jobs « am/are/ is * Negatives and questions * Personal information * Social expressions (1),
Week 5
“All about you” part 1
Jobs ¢ am/are/ is * Negatives and questions ¢ Personal information ¢ Social expressions (1),
Week 6
“All about you” part 2
Week 7 | First exam
Week 8 | our/their « Possessive 's * The family ¢ has/have * The alphabet, “Family and friends”
Sports/ Food/ Drinks ¢ Present Simple - 1/'you/ we/ they * a/an, Languages and nationalities ®
Week 9
Numbers and prices, “The way I live” part 1
Sports/ Food/ Drinks ¢ Present Simple - 1/you/ we/ they * a/an Languages and nationalities *
Week 10

Numbers and prices, “The way I live” part 2




Week 11

The time ¢ Present Simple-he/she - always/sometimes/never, Words that go together « Days

of the week, “Every day” part 1

Week 12

The time  Present Simple-he/she - always/sometimes/never, Words that go together ¢ Days

of the week, “Every day” part 2

Week 13 | Question words * me/him/us/them e this/that, Adjectives * Can L. .. ?, “My favorites” part 1

Week 14 | Question words * me/him/us/them e this/that, Adjectives * Can I. .. ?, “My favorites” part 2

Week 15 | Second exam

Week 16

Delivery Plan (Weekly Lab. Syllabus)
oitall e sl el

slazall ol gall

Week 1 none

Learning and Teaching Resources
u.u..g‘).lﬂ\j (-J’_d\ J.JL.AA

Text Available in the Library?
. i The New Headway Beginner Student's Book — By John and )
Rt Liz Soars (OXFORD University Press) =
s ool o ol T'he New Headway Plus Work Book Grammar .cl/English/ do- N
did done
430 5 iSIY) 28 gal) https://www.wallstreetenglish.com/blog/a-guide-to-english-grammar
https://www.Englishpage.com
Grading Scheme
Cila Hall alads
Group Grade pl) Marks % | Definition
A - Excellent el 90 - 100 Jada el
B - Very Good [KENKYEN 80 - 89 sad ) (any ae Jans giall (358
(Ss“ocfelsgo?“’“p C - Good s 70 - 79 il gale slbal 35m g o il Jae
D - Satisfactory Lo sl 60 - 69 328 Cige qa (Sl dlile
E - Sufficient J s 50-59 el e V) aall ol Jeall
Fail Group FX — Fail (Z\;\bud\ -‘.—.’5) ‘.—“‘) (45-49) oty C‘-“ f‘z Oﬁ} Jasdl (e A:\)',d\ ‘.—’}SL“
(0-49) F — Fail sl (0-44) Cslhall Janll (o5 S 4aS



https://www.wallstreetenglish.com/blog/a-guide-to-english-grammar
https://www.englishpage.com/

G aias (JUa) Jaw o) Y1 5 e ALl Adladl 1) 0.5 oo JE s a3 1 Ay pdiad) ClaDlall (g 85 sl rAdaaDla
Sl "yl By paill Ji8" e aladl) aae Al daalall s 54 ) 54.4 dadle ) al s (855 ) 54.5 Adle
wokel zeca gall (AN Gy 8 ()5S dalial) (Gladlall) Ladladl ddass) 5 da giaall Cilalall a1 Jpanl )ld




MODULE DESCRIPTION FORM

Al Hall aldd) Caa g CJ}M

Module Information
a.:\.‘.n\‘)ﬂ\ 33l k_\LAJLLA

Allal) sl

Module Title Basics of Financial Accounting Module Delivery
Module Type c [ v ITheory

[J Lecture
Module Cod SAC1201

odule Code O Lab
ECTS Credits 8 [ Tutorial
IZPractical
SWL (hr/sem) 200 O Seminar
Module Level 1 1 Semester of Delivery 1
Administering Department | Type Dept. Code College | LU all/slaBy) o3 lay) 4l
Module o ) - shussein@tu.edu.iq
Leader ) ’
Module Leader’s Acad. Title i) Module Leader’s Qualification | o) siSa
Module Tutor e-mail
Peer Reviewer Name daalall d3all) e-mail | shussein@tu.edu.iq
Aalal) diall) A8) ga o Jl8 Version Number | 1.0
Relation with other Modules
AV Ll ) ol sal) e 28Dl

Prerequisite module None Semester
Co-requisites module | None Semester




Module Aims, Learning Outcomes and Indicative Contents

4L Y by sinall 5 alail) il g Al all salall Calaal

Module Objectives
Jaud Al salal) Calaal

elmass Sl o) ~Lge s — Al G, YU Ul iy e ]
=BV 5 )i - LEYY) Can e AN J sal) ae Jalail] dpulaall Clel a1 Gl 2
(;C\iv.l»\ﬂ
LA 8 il gl il a5 Ay sul) 258 i (0 Ul (S5
Walae | 4l 5 (Al aadl — Jaall) 200 23 gall aaly Callall oy jas
bl )S.ﬂ\ L) Chaas (5\3\ Anulall cdaay) c.\;.zu %) llall S5
1. To familiarize the student with commercial papers — their types — and
registration procedures.
2. To explain the accounting procedures for dealing with fixed assets in terms
of (acquisition, use and depreciation, disposal).
3. To enable the student to record adjusting entries and prepare financial
period-end adjustments.
4. To familiarize the student with the most important financial statements
(income statement and balance sheet) and how to prepare them.
5. To enable the student to correct accounting errors that occur during the
financial period.

W

Module Learning
Outcomes

Al Hall 3alall aladl) s j3a

Asalad) 5 gl JlaSind 5 dmabaall E Ml 5 sl Qo) 300 (U iy e
Laslae ) )y (Rl pad) — Jaall) AL 25 S8l
Ll Al alall 2 g dlac)
sl Gl AL AL 0 i) jealic Saai e 5 )
Aol 5y sall b Lelia yi g Aol 2 gl Jonasi 5l
Gl el — J301) Ll 230 581 slae |y dppuladl) o) e < Jlga
1. To familiarize students with the accounting system, accounting records,
and the accounting cycle.
2. Financial statements (income and balance sheets) and their preparation.
3. Preparing year-end closing entries.
4. The ability to distinguish between monetary measurable financial statement
items.
5. The skill of recording and posting accounting entries in the accounting
cycle.
6. The skills of maintaining accounting records and preparing financial
statements (income and balance sheets).

fo T N NGR VSR S

Indicative Contents
Lol ) iy sinall

a9 Ay ) 31 sY) Jiae pady -: JY) Jual)

(clela 6) . 4laill 315V ¢l sl 5 aseda -

(Slelu 6) Le o puaill 5 laeli) o (@5 (sl (31 ) 5) Alsalll Apdaal) cilallaall -
(el 6) . Lemars Lt s Letlas 5l 5 Waelii) Gy &y jlail Al e Akl Ja -
~rCpadaly g AR iy g gall (8 Aplaal) gady ;AN Juadl

(Slelu 6) ARG Dl ga gall L) -

(Sleba 6) AL Sgapall 1 -

(a_ah:L.n 6) A\l A_n\aj;}d\ o ety -

(Slelu 6) A0EN Glasa sall Apuladll 3 gl e i) Ja -

-1 Cpandly g il gual] 20381 9 A gaul) 3 958 s gy -1 SN Jaadl)

(Slelu 6) Cladiall-duaall il gudl) -

(Slels 6)  laaiuall-dgaall by gudl) -

(Slelu 6) caliatuall- Al il gl Glastall-daadl) G gl ge 4 glae 485




(e gand) 435 el — JAl) 4llall adl g8l Gads — aal 1) Juadl
(Clelu 6) . Jaall 4l alac)-
(el 6) Az sondl ) juall Aal5 alac -
(e lu 6) dsa saad) 4 juall 5 J2al) Ca3€ el dlae) G el Ja-
dudaall eUady) - ualdd) Juadl)
(Aelu 2) dpmulaall ¢Uad¥) a sgia
(Aol 2) dppuladl claa¥) g il
(Clelu 6) dlaall sUadl) moaaai (3 )l
(Clels 6) duladll sad¥l g 5l e Al Ja-
Chapter 1: Introduction to Commercial Papers, including:
- The concept and types of commercial papers. (6 hours)
- Accounting treatments for bills of exchange (notes receivable and payable),
from their creation to their disposal. (6 hours)
- Solving examples of commercial bills of exchange in terms of their creation,
issuance, pledging, and sale. (6 hours)
Chapter 2: Accounting for Fixed Assets, including:
- Acquisition of fixed assets. (6 hours)
- Depreciation of fixed assets. (6 hours)
- Disposal of fixed assets. (6 hours)
- Solving examples of accounting entries for fixed assets. (6 hours)
Chapter 3: Recording Adjusting Entries and Preparing Adjustments, including:
- Adjusting entries - Prepayments. (6 hours)
- Adjusting entries - Accruals. (6 hours)
- Solved examples of journal entries - Prepayments - Accruals (6 hours)

Chapter Four - Financial Statements (Income Statement - Balance Sheet)

- Preparing the Income Statement (6 hours)

- Preparing the Balance Sheet (6 hours)

- Solving examples of preparing the Income Statement and Balance Sheet (6
hours)

Chapter Five: Accounting Errors

- The concept of accounting errors (2 hours)

- Types of accounting errors (2 hours)

- Methods of correcting accounting errors (6 hours)

- Solving examples of types of accounting errors (6 hours)

Learning and Teaching Strategies

a5 el iyl i

Strategies

AS e gl o 3 sl o3 i 8 Laalaie ) e 3 Apua )l La) i) 1 Jie G (i)
SIb 3 s gl 28 ST ) )lga s 55 (e A O 1 g e el 3 oSl
Uapead) o laill g1l o il IS (a5 Aale il Dpagbail gl yall 5 s 51} J samadl) DA (0
Ml g Gl Cilipad) ddaidsl amy a0 et )

The main strategy to be adopted in delivering this unit is to encourage student




participation in exercises, while simultaneously improving and expanding their
critical thinking skills. This will be achieved through interactive classroom and
educational programs, and by considering simple experiments involving
sample activities of interest to the students..

Student Workload (SWL)
Lo sanl 10 G guna calldall ol 5ol Jaal)
Structured SWL (h/sem) 3ol 08 Struc‘tured SWL (h/w) clela 7
Jamill & Callall Bl ) 51 Jaal) Lo gansd Ul dsiiall sl 5al) Jos)
Unstructured SWL (h/sem) iele 00 Unstlzuctured SWL (h/w) el
Jeadll JA lUall alsiidl) e ol ) Jaal) L sonsl Ul odiiall je sl Jaal
Total SWL (h/sem) .
. 200 4clu
Jaadll I3 sl S il ) el
Module Evaluation
sl ) Balall st
Time/Numbe . Relevant Learning
Weight (Marks) | Week Due
r Outcome
Aaa gll CiaiaY) 1ht/2 10% (10 4+10 Jodl Jd-4
i § 0 (10) L Sl sa 5al-10
Lpuill 2583
i Gila gl & | 0 +
Formative ) sl Cilagal 1hr/2 10% (10) 3+12 eyl 2 55112
assessment S, S ) TIRES]
Jeal lhr/15 10% (10) ol
) 10% (10) 13
Summativ | Jwadll caai Ll 2hr 10% (10)
e
el laial) 3hr 50% (50)
assessment
0
el il 100% (100
i Marks)

Delivery Plan (Weekly Syllabus)
bl o gl Zleiall




Material Covered
Week 1 Al G sY g sil s seba
The concept and types of commercial papers.
g ol 5 Lo e L) (g (@l 5 il (31 51) ANLsaSl Lppuslandl) sl
Week 2 Accounting treatments for bills of exchange (notes receivable and payable), from their
creation to their disposal.
s e s Ledla )l 5 e Ll Cua (e 4 i) Allnasll (e Al s
Week 3 Solving examples of commercial bills of exchange in terms of their creation, issuance,
pledging, and sale.
Acquisition of fixed assets.
Depreciation of fixed assets.
Disposal of fixed assets.
Solving examples of accounting entries for fixed assets.
Week 8 LClangall-doaall el gul)
Adjusting entries - prepayments.
Week 9 Calaatiael)-dnadll el gudl)
Adjusting entries - accruals.
Solved examples of adjusting entries - prepayments and adjusting entries - accruals.
Preparing the income statement.
Preparing the balance sheet.
Solving examples of preparing the income statement and balance sheet.
Week 14 Lenamaat 5ok Lee ) sl 5 Apulaall cUad V) o sede
The concept of accounting errors, their types, and methods of correction.
Solving examples of types of accounting errors.
Ls—'LG—‘” oty J8 (S omand t}m\
Week 16 ]
Preparation week before the final exam.
Delivery Plan (Weekly Lab. Syllabus)
siaall e s zleidl
sUaiall 3l gall
Week 1
Week 2
Week 3
Week 4




Week 5
Week 6
Week 7
Learning and Teaching Resources
u,u_.)).lﬂ\} e&xﬂ\ JJL.\AA
Available in the
Text
Library?
4 slhadl (a guaill Os0a)s sl P — dulaal) 48 paall Claulil pxd
J ||
‘L':”A g (bl 5 Sl ALl Zadadll gsalse Y
RPN P
Grading Scheme
S Grade ) 1‘}//Iarks Definition
(1)
A - Excellent el 90 - 100 | Jadae ela
B - Very U I
Jas ua 80 - 89 cadW) a2 Jaws gidll
Success Good ‘CA sl
Group C - Good L 70-79 | sl cladl dsa s pe ailis oo
(50 -100) D - . .
L - ) (=) : dale
Satisfactory s 60 - 69 S Gge pa S5l
E - Sufficient Jsia 50-59 | opad) e S0V asll oy Jead)
Fail Group FX — Fail (alleall 28) sl ) | (45-49) | QLY mia o3 0815 Jaadl (10 2 3al) i gllaa
0-49) F — Fail Q) (0-44) G sllaall Jaal) (308 58 A0S

G At (JU) Qo o) Y1 ol e ALK el ) 0.5 o JE 5l 235 Gl Ay pdiedl ladlal) g 5 i ddasDle
Sl "y Hall By el Ji8" e aladll aae Al daalall ) 54 ) 54.4 dadle i s s (855 ) 54.5 Adle
oDl gea pall AL Cyy 8 () oS Alal] (Sledlall) Aadladl das 53 4s siaall Cladlall aa ) Juaadll ()4,




MODULE DESCRIPTION FORM
@\Jﬂ\ 3alall —a g CJ)AJ

Module Information
:\M\Jﬂ\ 3alall Q\.A}L;A

Abl iagal) g Gl (368
Module Title A0l Aasally Ghl] G st Module Delivery
Hunan Rights and Democracy

Module Type S * Theory

O Lecture
Module Code SSUN116 O Lab
ECTS Credits 2 [ Tutorial

O Practical
SWL (hr/sem) 50 O Seminar
Module Level 1 Semester of Delivery 1
Administering Department Accounting College | LU all/alamdy) g5 oY) 408
Module Leader | O e e an e-mail Ali_AlOgla@tu.edu.iq
Module Leader’s Acad. Title Assist. Lect. Module Leader’s Qualification Master
Module Tutor e-mail
Peer Reviewer Name Name e-mail E-mail
Apalal) Ainll) A88) ga 5o )15 Version Number | 1.0

Relation with other Modules
AV Al 5l 3l sall ae 28D

Prerequisite module None Semester
Co-requisites module None Semester

Module Aims, Learning Qutcomes and Indicative Contents
4L5 Y1 il ginall g alail) il g A all salall Calaa]




Module Objectives
Al all 3ol Calaal

Aalall il a5 Gl G e il de 5
230 585 ) jiaall sl g alladl b oSall o) 651 48 ey 2
gl 8 il il e e A4S (o bl S5 3
1. To raise students' awareness of human rights and public freedoms.
2. To familiarize them with different types of government worldwide and
explain the democratic system and its benefits.
3. To empower students to practice democracy in society.

Module Learning
Outcomes

gl oLl olal) s e

Al ) bl aad 4 glsa (5585 O Jaad¥) (g 5 edpaila s jie 6 JBY) (e iS) cala
i) Gsinlly il 5 3yl ]
bl jiaall 5 dalal) il jally agdll 5 43 padll, 2
Adadl Sl all s (V) Claad 55 358 48 2l . 3
Balal il 5 il A jlas (o el (s
O 8 gaall Aalal) o silally 43 ya )
SV (3 sy sl Lpallall (il ) e o SUaY)
1. Knowledge and understanding of human rights
2. Knowledge and understanding of public freedoms and democracy
3. Knowledge of human rights and duties and public freedoms

() WV, T SN

4. Enabling students to exercise freedom and democracy
5. Knowledge of human rights law
6. Familiarity with international human rights laws

Indicative Contents
Lol ,Y1 @l siaall

L S 3 giad Gl 5 a5l 1L L 50l3 LY s sinall Ganay
The guidance content includes the following: guidance and education on human rights.

Learning and Teaching Strategies

adal) g alal) i) i
Y Gl el a1

AL el Aalal) il jally el 36 el 2

Strategies

1. Knowledge and understanding of human rights

2. Knowledge and understanding of public freedoms and democracy

3. Knowledge of human rights and duties and public freedoms

Student Workload (SWL)

Structured SWL (h/sem) 13 Structured SWL (h/w) )
Jaadl) A Ul adaiial) ol ) Jasl) be sl Ul aliiall sl jall sl
Unstructured SWL (h/sem) 17 Unstructured SWL (h/w) |
Jeadll JMA Qllall aliiiall e syl Jaal Lo sl LU 5l e ad 3 Jaal
Total SWL (h/sem) 50




Jemdll IO RN IS ool Jaal

Module Evaluation

Al Hal) Balall anss
. . Relevant Learning
Time/Number | Weight (Marks) | Week Due
Outcome
byl 5 (3 siadly Cay il
Lae sl Sllaial) 1/1 10% (10) 2 Definition of Rights and
Freedoms
opaal pE A el Ga
Glilal sl 5 Cilagall 1/1 10% (10) 5 The Right of Peoples to
Self-Determination
Formative G o8all A 5) slusall e
assessment QLI /an Ll 4/4 10% (10) Juadll A The Principle of
Equality of Rights
sl O sally iy jas
Sy
BBl 1 10% (10) 15 Definition of
International
Humanitarian Law
Aokl asall Apulu¥) salual)
Juadll Caai il 2hr 10% (10) 8 Fundamental Principles
Summative of Democracy
assessment Jala) yaaall ZaulaY) fsalud)
Sl plaiay) 3hr 50% (50) 15 Fundamental Principles
of Democracy
leay) anil) 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
@bl e pul) #leiall
Material Covered
Week 1 byl s (8 saally iy il
Introduction to Rights and Freedoms
Week 2 Al iy el
Introduction to Politics
Week 3 Aladl) (5 gaally Cay yaiill

Introduction to Judicial Rights




Week 4 ‘);\-AAX\ BB 63 sl &>
The Right of Peoples to Self-Determination
Week 5 Gsanll 5 sbaall 2
The Principle of Equality of Rights
Week 6 ¥l Jsall o sl iy s
Introduction to International Humanitarian Law
Week 7 Al Gl B s
Civil Human Rights
Week 8 Al s G s
Political Human Rights
E— Sl G5 sia ol jia) Clilaa
Guarantees for Respecting Human Rights
Week 10 Y Ay ) b ) G sis
Human Rights in Islamic Law
Week 11 Alall ()l & L) (3 gia
Human Rights in Public Law
Week 12 Sl gl 3 Gl 5 s
Human Rights in the Iragi Constitution
Week 13 GV 3 s Sl
Human Rights Violations
Week 14 Tk aaall dpnlis) 5alaal
Fundamental Principles of Democracy
Week 15 Sl i) J8 (5 jmasi e gul
Preparatory Week Before the Final Exam
Delivery Plan (Weekly Lab. Syllabus)
D8Rl e ) gl
sUaadl 3l 5l
Week 1 S
Week 2 S
Week 3 S
Week 4 2 oY
Week 5 RENPONY
Week 6 RENPONY
Week 7 S
Learning and Teaching Resources
o _).J.ﬂ\ 9 (Jaﬂ\ JJLAA
Text Available in the Library?
2l) calls LasY) 5 g8 i
Al o gl @S e ol g B8 G "
Gl el 5 ¥l (8 ia QS




A5 AT ol

Grading Scheme
Cila Hall alads

Group Grade Prcal Marks % | Definition

A - Excellent Skl 90 - 100 Jada ¢l

B - Very Good [KENKYEN 80 - 89 sad¥) any ae Jass giall (358
(Ss“ocfef;o?“’“p C - Good ua 70-79 | dasalesladlsm g co il Joo

D - Satisfactory Lo sl 60 - 69 S G qa (Sl dbile

E - Sufficient J s 50 -59 el e A0V sl oy Jaall
Fail Group FX - Fail (Al 2) sl ;| (45-49) i) mie o (815 Jaall (g0 3y 3l gl
(0 - 49) F - Fail il (0-44) | csllad) Jasd) (5 S S

G At (JU) Qo o) Y1 ol e ALK el ) 0.5 oo JE 5l 235 Gl A pdiedl cladla) g 5 i ddasDle
Sl "y Hall By el Ji8" e aladll are Al daalall s 54 ) 54.4 dadle i s s (855 ) 54.5 Adle
oDl gea pall A Cyy 8 () oS Alal] (Sledlall) dadladl das 53 4n siaall Cladlall aa ) Joaadll ()4,




MODULE DESCRIPTION FORM

Al Hall aldd) Caa g C.J}u

Module Information
W\J.ﬂ\ salall ubo;&u

Al )l g il )
Module Title ACCOUNTING READINGS & Module Delivery
CORRESPONDENCE IN ENGLISH
Module Type B ETheory
Module Code SAC1204 Lecture
0 Lab

ECTS Credits 4 O Tutorial
S 100 [ Practical

(hr/sem) O Seminar
Module Level 11 Semester of Delivery 1

c e Type Dept. Code LG )/ sl 5 4lay) A
Administering Department Accounting College adl/a EXBIEMES
I\;If)d:;le e-mail wisam.hussein@tu.edu.iq

cader O dand alug 3
Module Leader’s Acad. Title | il Module Leader’s Qualification | o/ 5S>
Module Tutor | Name (if available) e-mail E-mail
Peer Reviewer Name dgalal) Al e-mail | E-mail
. . Version
Aralal) Aiall) 488 ga 5y 48
2 ) 498) g0 ) Number 1.0

Relation with other Modules
DAY Al )l o sl pa A8

Prerequisite module

None Semester

Co-requisites module

None Semester




Module Aims, Learning Outcomes and Indicative Contents

4L Y il sinall 5 alail) il g Al all salall Calaal

Module Objectives
Jaud Al salal) Calaal

AR Adaall 3 lall ) el A Aeriis) Apuled) clalladlly lall Cay 5]

IPREN]

Al Ol all s Al ) 3 e 33 (Ul Cay e

2 Y1 A A ll) Ol sal) 1 ks Ul iy o

A S ARl 4 sl Bl jall A8 A8y Cllall Cay yas

SV 3 el asalial) UYL Ul iy a3

o 1 A gl 55 5l Ul g a3

1. To familiarize the student with the basic terminology used in accounting
business correspondence in English.

>RV N VO

2. To provide the student with an overview of accounting readings and business
correspondence.

3. To familiarize the student with the different types of business
correspondence in English.

4. To teach the student how to write business correspondence in English.

5. To introduce the student to the conceptual framework of accounting in
English.

6. To familiarize the student with the accounting cycle in English.

Module Learning
Outcomes

gl oLl lal) s jie

T ) i 339 B lane 0555 (f DI (ym 5 A s s 6 1 le )
eaaas B JalS JS dudlaal) g A jlaa oy A &L ]
b and )l sl dlae )5 Al O lbaall Qi Cpma Al IS 2
akad) 30 Jas () s 5l 5 daa ) Jansy 4alai®Y) il )
Claal e Lo je 5 TualaB) clas 5l 2L 2 8 1ahae ] Gaa HA0 ISl
A8
Aoy clas sl W) gl e Tl sl s dilat cpag Al OIS 4
AgasSall i pall il dnds 8 Jaal) (g Al L5
oaldll g ladll & daall cpag Al L 6
1. Graduates are fully qualified to practice accounting accurately and reliably.
2. Graduates are able to record financial transactions and prepare adjustments
in economic units in the journal and post them to the general ledger.

w

3. Graduates are able to prepare financial statements for economic units and
present them to stakeholders.

4. Graduates are able to analyze and provide opinions on the financial position
of economic units.

5. Graduates are able to work in the accounting departments of government
agencies.

6. Graduates are able to work in the private sector.

Indicative Contents
Lol ,Y1 @l siaall

it Lo gali )Y (s siaall paialy
e THE CONCEPTUAL FRAMEWORK OF ACCOUNTING
Al gl e a8 e s Al Calaa¥) e dpulaall aplad) HUaY) e Ul Ca gy




tsaladl 5 (g 8l ) JWEEY) 5 dslaal) e slaall e il ailiadl) s dunladl)
iclu s cﬁ\}.\ Adall
e DEEFINTIONS OF ACCOUNTING
Aol g a8l g Apalaall il ) shaill 5 Lanlaall Luulul) anlid) e Ul Ca jey
e KINDS OF ACCOUNTING
oSl Llaa 5 3 )Y Apslaall Jie dpulaall Ll g1 69 e allall Ca jey
Aol 3 a8l s W e 5 Ay el dpudall 5 4l dpuladl
e THE MAIN USERS OF ACCOUNTING INFORMATIONS
e sSall cilgal) Jie dnulaall e sheall Gl Greadiual aa (e callall Ca iy
delu3 adl g oa e g oallall Callsall g aladl ) seandl g o painnall g
e QUALITATIVE CHARACTERISTICS OF ACCOUNTING
INFORMATION
Jaial 5 dae Sall) Apusins) Apsulaall il slaall A gill paibiadl) e Calldall (o iy
&5 (aedll ALY 5 g 2008 5 35 ) A8 5 Canlial) b ill) Ay S 5 (ol
iclu 3
e ACCOUNTING CYCLE
Jas (A s il 5 Age gl (3 sl Aolee (e Apuadaall 3 5al) e llall oty
Aelu 3 adl s Al 23 il slac ) 5 i) 4 guss 5 lad) SLiY)
e Business transaction
Lagia JS 2 paiall s Loy il 5 Gpaall gl Hhay 45 sl Aldladll e Ul o ey
iclu g cﬁ\})
e DEFINITION OF BUSINESS CORRESPONDENCES
A 8l 5 Al o) 3V 5 e 5il s A il bl yall 4 sgie o Callall (o ey
delu 5 a8l g Ay jlall ddl )l

Learning and Teaching Strategies

a5 alail ilya il i

Strategies

A8 Jliie gl o 3 sl o3 i 8 Waalaie ) e ) Apua )l Lat) i) 1 Jie G (i)
SID 3 i gl 2 ST ) )lga qams 5 g (e Al O 1 g (el 3 oSl
Uapead) o laill g1l o il IS (a5 Ao il Epagbail gl yal) g s 51} J samadl) DA (0
Ol g Al Cilipad) ddaidsl sy a0 et ),
The main strategy to be adopted in delivering this unit is to encourage student
participation in exercises, while simultaneously improving and expanding their
critical thinking skills. This will be achieved through interactive classroom and
educational programs, and by considering simple experiments involving
sample activities of interest to the students.

Student Workload (SWL)

Structured SWL (h/sem)

33 Structured SWL (h/w) 2




Jeadll P& lUall alaiiall ol Al Jaal)

Lo sausl calldall alaiiall ol jall Jaall

Unstructured SWL (h/sem)
Jeail) JMA I Bl el ) Janl)

67

Unstructured SWL (h/w)
Lo saul Calldall bl pe ol all Jaal)

Total SWL (h/sem)

Joaill J3A lLall ISl 5ol Jaa 100 g s
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Delivery Plan (Weekly Syllabus)
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Material Covered

Week 1 | THE CONCEPTUAL FRAMEWORK OF ACCOUNTING

Week 2 | DEEFINTIONS OF ACCOUNTING

Week 3 | KINDS OF ACCOUNTING

Week 4 | THE MAIN USERS OF ACCOUNTING INFORMATIONS

Week S | QUALITATIVE CHARACTERISTICS OF ACCOUNTING INFORMATION

Week 6 | ACCOUNTING ASSUMPTIONS, PRINCIPLES, AND CONSTRAINTS




Week 7 | ACCOUNTING TRANSACTION ANLYSIS AND RECORDING

Week 8 | ACCOUNTING CYCLE

Week 9 | Business transaction

Week 10 | Classification of the accounts

Week 11 | Functions of Accounting

Week 12 | ELEMENTS OF ACCOUNTING STATEMENTS

Week 13 | BASIC ACCOUNTING STATEMENTS

Week 14 | DEFINITION OF BUSINESS CORRESPONDENCES
Week 15 | Functions of Business Letters

Week 16 | Sl glaia¥) Ji (5 ypasi ¢ saud

Delivery Plan (Weekly Lab. Syllabus)
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MODULE DESCRIPTION FORM
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Module Information
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Module Title d S L Module Delivery
Principles of business administration
Module Type B O Theory
Module Code SAC1102 O Lecture
0 Lab
ECTS Credits 2 O Tutorial
S 125 [ Practical
(hr/sem) O Seminar
Module Level 11 Semester of Delivery 1
Administering Department Type Dept. Code College | Administration and economics
Module N
w‘ LA; \ _ . . .

Leader dena (il Jles e-mail | jamal55@tu.edu.iq
Module Leader’s Acad. Title | 3. Module Leader’s Qualification | o siSa
Module Tutor e-mail
Peer Reviewer Name Name e-mail E-mail
" " Version
Aalal) A3l 4880 ga o )8

) el Number 1.0

Relation with other Modules
AV Al )l sall e 28Dl

Prerequisite module None Semester
Co-requisites module | None Semester




Module Aims, Learning Outcomes and Indicative Contents
L5 )W)l ginall 5 aleil il g dpusd all 3alall Calaa

Module Objectives
Jaud Al salal) Calaal

Jradilly 4ty sine o iyl 5 4 5a¥) leall (5 dail) HUaY agd (e Ul oSy o ]
Llaadl 3liadl 35 oY) Al 50 daal agdy o) 2
o5l 5 il ae Jalall 488 5 sl 5 330N il Saadal e calldall oSy o 3
oAV Aplid) Lball pa g g Japladill dleny pLll (e (S 0 4
g asall 5 labid) a5 53 s canliall el JSael) slac) 46 e il Ca ety o 5
alee Jlae 8 5apd ) <l ) 8 3A3) 8 eac Ll 5 ,1aYh Aalall anlaall adad (e cilldall (pSa5 6
Lgtiadlae 43S 5 A ylaY) Adads VL dalall JSLial) Gananis Callal) apkainsg (.7

1. The student will be able to understand the theoretical framework of the
administrative process and identify its components in detail.

2. The student will understand the importance of studying management in
practical life.

3. The student will be able to apply leadership and motivation techniques and
learn how to interact effectively with superiors and subordinates.

4. The student will be able to plan and develop appropriate strategies.

5. The student will learn how to create a suitable organizational structure and
distribute authority and responsibilities.

6. The student will be able to apply management concepts to make sound
decisions in their work.

7. The student will be able to diagnose problems related to administrative
activities and learn how to address them.

Module Learning
Outcomes
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1. Understanding the fundamental concepts of management principles and
their relationship to other sciences.
2. Understanding the fundamental concepts of the planning process and its
importance.
3. Understanding the fundamental concepts of plan preparation according to
the planning stages.
4. Understanding the fundamental concepts of the decision-making process
and its types.
5. Understanding the fundamental concepts of organization, its objectives,
and its divisions.
6. Understanding the fundamental concepts of the distribution of authority




and responsibilities.
7. Understanding the fundamental concepts of direction, which include
leadership and motivation.

Indicative Contents
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1- Week 1: Chapter 1 - The nature of management, its areas of operation, and

indicators of poor management, with a 2-hour presentation.

2- Week 2: Challenges facing management and understanding the relationship
between management and other sciences, with a daily quiz on Chapter 1
material (2 hours).

3- Week 3: Chapter 2 - Schools of Thought (stages of development of
management thought), with a report from students on the most important

pioneers of these schools of thought (2 hours).

4- Week 4: Chapter 3 - The concept of planning, its importance, and the stages




of the planning process for preparing a plan, with a daily quiz (2 hours).

5- Week 5: Understanding the basic concepts of the decision-making process,
its stages, and types, with a 2-hour discussion session.

6- Week 6: Chapter 4 - The concept of organization, its objectives, divisions,
and stages of organization, with a 2-hour presentation.

7- Week 7: Organizational structure, organizational chart, and organizational
manual, understanding the reasons for restructuring the organizational
structure, with a daily quiz on Chapter 4 (2 hours).

8- Week 8 9- Week 9: Chapter 8 (Directing) includes the concept of authority
and responsibility and the rules for delegating them (2 hours)

10- Week 10: The concept of leadership and the leader, the difference between
a leader and a manager, leadership styles, and the most important theories in
leadership. Students will be asked to write a report on which theories can be
applied (2 hours)

11- Week 12: Midterm exam (for the materials of Chapters 1, 2, 3, and 4)

12- Week 11: Motivation, its importance and objectives, with a daily quiz on
Chapter 8 (2 hours)

13- Week 14: Introduction to the most important theories of motivation, with a
discussion session to understand the differences between the theories and
how they can be applied (2 hours)

14- Week 15: Chapter 9: (Control) - the concept, importance, objectives, and
methods of control (2 hours)

15- Week 16: The stages of control and the most important challenges it faces
in Arab countries, with a daily quiz on Chapter 9 (2 hours)

16- Week 17: Midterm exam

Learning and Teaching Strategies
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The most important strategies for learning and teaching are encouraging
student participation through discussions, while simultaneously improving and
expanding their thinking skills. This is achieved through classroom materials,
interactive educational programs, and by considering simple experiments that




involve engaging students in activities relevant to their lives. Our main
objectives can be summarized as follows:

1. Enabling students to address problems related to administrative activities.
2. Enabling students to meet all the demands of the job market.
3. Enabling students to make accurate and timely decisions.
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The nature of management, its areas of operation, and indicators of poor management

Week 2
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Challenges facing management and its relationship to other sciences




Week 3
Schools of thought (stages of development of management thought)
Week 4 o )
The concept of planning, its importance, and the stages of the planning process
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Week 5 o ) )
The decision-making process, its stages, and types
Week 6 . . . . . . . .
Organizing, its objectives, divisions, and stages
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Week 7 | Organizational structure, organizational chart, organizational manual, and reasons for
restructuring the organizational structure
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Authority, responsibility, and rules of delegation
Week 9 | The concept of leadership and the leader, the difference between a leader and a manager,
leadership styles, and the most important theories of leadership
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Week 11 S o
Motivation, its importance, and objectives
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Semester exam
Week 16

Preparatory week before the final exam
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